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1. CLIENT CASE
1.1. Main page
1.1.1. Presentation
	Technical name:
	e_doscli

	Definition :
	Client account

	Use:
	Accountancy

	Access :
	Production/ View and update/ Press F1 within the Client account number


1.1.2. Viewing
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1.1.3. Functionality

This form enables the access to client account. Through this form the user can view the main parameters for management of Client Account and to reach the different sub-menus History, Case update, Transaction, Repayment, Reissuing invoice, Information, Pieces, Letters, Dir. Letters, Credit insurance.

1.1.4. Description of items

Part 1

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	01 
	Ref. IMX
	Read-only text zone
	A(10)

	Reference of case in IMX.
	g_dossier.refdoss

	02 
	Cmpny
	Read-only text zone
	A(30)

	= Name of the  CL of the case  of CLIENT category
	

	03 
	Client 
	Read-only text zone
	A(100)

	= the name of the DB/TC of the categ dos CLIENT case 


	g_individu.nom


Part 2

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	04 
	Srnm, Forename
	Read-only text zone
	

	Surname, forename of the client. 
	Allows direct access to the client’s data card.



	05 
	Address
	Read-only text zone
	

	Client’s address. 

If there are more addresses indicated for the client, the number of addresses must appear at the end of this field.
	Allows direct access to the client’s data card.

 

	06 
	 Pc, City, Country
	Read-only text zone
	

	Territorial unit (state, canton, region) 
	Allows direct access to the client’s data card. The territorial unit is obligatory if country = USA

	07 
	 Siret 
	Read-only text zone
	A(25)

	Number of Siret.
	

	08 
	 Third Client 
	Read-only text zone
	A(25)

	External reference of third client.
	

	09 
	 Product Type
	Read-only text zone
	

	If the notion for product is defined in the system (for example in the notion for initial piece), this value is displayed here.
	


Part 3

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	010 
	Payment deadline 
	Read-only date zone
	Date

	The payment deadline displayed in field « Expiry date » from client database « Structure ».
	

	011 
	Reminder Y/N 
	Modifiable text zone
	A(1)

	2 possibilities created by code Y (yes) or N (no) from client database. 
	Additional parameter expected in Client database (not expected at present in the specifications) and Client relaunch ES to be changed later

	012 
	Repayment method
	Read-only text zone
	

	‘Payment method’ of data card ‘Specific agreements’ of client database.
	

	013 
	Type of repayment
	Read-only text zone
	

	The type of the last repayment of client.
	

	014 
	Payment method
	Read-only text zone
	

	Payment method for client settlements.
	g_individu.modregl

	015 
	Compensation mode
	Read-only text zone
	

	The possible values are ‘Without’ when the value is ‘N’ and  ‘T’, ‘D’, ‘F’ , ‘P’
	g_accords.f_compens

	016 
	Period
	Read-only text zone
	

	Contains the periodicity of invoicing in fields « Date of invoicing » and « Periodicity » from data card « Structure » of client
	

	017 
	Flt fee
	Read only checkbox 
	

	Indicates if the invoicing is made via flat fee or through legal fee
	If checked, invoicing made via flat fee

If not checked, invoicing made via legal fee

	018 
	Legal fees
	Read-only text zone
	N (13,2)

	Indicates if the legal fees invoicing is made via flat fee or through legal fee
	Contains the value of fields « Legal fees » and « Fixed term » from data card « Param SFRB » of client 


Part 4

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	019 
	Account balance 
	Read-only numerical zone 
	N (13,2)

	The sum of ALL debits (invoices, assets, various operations …) minus the sum of ALL due and not due credits (clients payments, various operations, …).
	Rest to pay on the statements.

	020 
	Due balance
	Read-only numerical zone
	N (13,2)

	Balance of all due entries (invoices), debits and credits
	

	021 
	Repayment on hold
	Read-only numerical zone
	N (13,2)

	Repayments that have been calculated and generated by the Invoicing (the fees have been invoiced on) but which validation and generation of the accounting entries have not been made
	

	022 
	Non repaid collections 
	Read-only numerical zone
	N (13,2)

	The sum of Non repaid collections.  After clicking on this field, you can access the list of client cases where the sum (collections « in » and « and ») >sum (SAC).


	


When you click on field « Non repaid collections » the following form will be displayed with a list of cases and the sum of non repaid collections.
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Part 5

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	01 
	Unmatured bills
	Read Only Numerical Zone
	N (13,2)

	The total amount of the received not due payments titles.
	

	02 
	Total outstanding
	Read Only Numerical Zone
	N (13,2)

	The total outstanding of account is represented by the balance of the account MINUS the sum of the received not due payments titles.
	

	03 
	Available provisions
	Read Only Numerical Zone
	N (13,2)

	The amount of provisions which have not been yet subject of an invoicing. If you click on this field, the form displays the list of cases where the provisions have been paid and they have not been yet subject of an invoicing - if you click on the number of case you get access to the case.
	

	04 
	Expl contact 
	Read-only text zone
	

	Name of the exploitation contact at the client 
	

	05 
	AM contact 
	Read-only text zone
	

	Name of the accountant at the client
	

	06 
	Comm contact 
	Read-only text zone
	

	Name of the commercial contact at the client
	

	07 
	Tel1
	Read-only text zone
	

	Telephone of the exploitation contact
	

	08 
	Tel2
	Read-only text zone
	

	Telephone of the accountant contact 
	

	09 
	Tel3
	Read-only text zone
	

	Telephone of the commercial contact
	


When you click on the field “Available provisions” you get to the next form:

[image: image4.png]Je

LIST OF AVAILABLE PROVISIONS

CLIENT
PROVISIONS AVAILABLE

of case

4





The field “Amount” contains the sum of provisions for repayment to client which have not been yet invoiced.  With a click on the case, you get to the standard form e_dossier. 

Part 6

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	01 
	Notes
	Read-only text zone
	

	This field takes the value from field « Client account supervision »in the client card.
	

	02 
	Nb. Instruct.
	Number + Button 
	>>

	Number of instructions inserted in the case 
	The button allows displaying of the  instructions

	03 
	Nb. Proced.
	Number + Button 
	>>

	Number of active procedures in the case 
	The button allows displaying of the  procedures


Part 7

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	01 
	Diary
	Read-only text zone
	A (30)

	ES status of the client case.
	

	02 
	 Date
	Modifiable date zone
	Date 

	Date if the ES status is displayed 


	Modifiable only if the user is authorized 

	03 
	Staff member name 
	Modifiable text zone
	A (30)

	The  name of the user is attached to this ES status  
	Modifiable only if the user is authorized 

	04 
	MANUAL  
	Read-only text zone
	

	Modifiable only on manager’s authorization
	If manual displayed, the case will not be treated by the ES. 

	05 
	ES
	Button
	

	
	Allows insertion of an ES call or putting a manually processed case back to automatic processing  


Part 8

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	06 
	B 
	Read Only Numerical Zone
	

	Bank number known by our client
	

	07 
	E   
	Read Only Numerical Zone
	

	Useless for the client account form
	

	08 
	P  
	Read Only Numerical Zone
	

	Useless for the client account form
	

	09 
	A
	Read Only Numerical Zone
	

	The number of active cases entrusted by our client.
	

	010 
	N  
	Read Only Numerical Zone
	

	The total number of cases entrusted by our client.
	


Part 9

	Field
	Screen labels
	Type
	Format

	Definition 
	Related processing

	01 
	Guarantee
	Read Only Numerical Zone
	N (13,2)

	Amount of the bank guarantee 
	

	02 
	Ceiling credit insurance 
	Read Only Numerical Zone
	N (13,2)

	The value of the field « Agreement” from the form parameterization of the policy of credit insurance

Agreement: amount granted by the Designated person (the amount can be 0 if the covering is rejected). If there is no Designated person, the amount by default is equal to 3.812 €.
	

	03 
	Block + Date 
	Read Only Numerical Zone
	

	Contains the values Y or N (value by default =N) and the date of entry. If ‘Y’, the repayment is blocked.


	


2.  CLIENT ACCOUNT 

2.1. Main page
2.1.1. Presentation

	Technical name :
	e_transact


	Definition :
	Allows to consult the Client account (related to the module of client invoicing) and to visualize all entries depending on a filter – balanced/not balanced

	Use: 
	Accountancy, invoicing

	Access :
	Accessible from a Client case, menu PREMIER/ Client account. This form is only accessible for the cases CONTRACT and STATEMENT. 


2.1.2. Viewing
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2.1.3. Functions

This form allows to consult the Client account (related to the module of client invoicing) and to visualize all entries depending on a filter – balanced/not balanced

2.1.4. Description of items

Client account

	Field
	Form Label 
	Type
	Format

	Definition
	Related processing

	01 
	Case reference
	Read-only numeric zone
	N (10)

	iMX reference of the case
	

	02 
	Client name
	Read-only text zone
	A (30)

	Client name
	

	03 
	Debtor name 
	Read-only text zone 
	A (30)

	Debtor name 
	

	04 
	All
	Radio button
	

	Allows selection for display of all entries
	

	05 
	Balanced entries
	Radio button
	

	Allows selection for display of all balanced entries
	

	06 
	Not balanced entries
	Radio button
	

	Allows selection for display of all not balanced entries
	

	07 
	Selection
	Button
	

	
	Displays the data according to selected criteria 

	08 
	Sit
	Read-only text zone
	A(5)

	Contestation indication at invoices level.
	Defined in the list of values – type « contestation_C_N_L »

	09 
	Type
	Read-only text zone
	A(10)

	Entry type – invoice, note…
	

	010 
	 Piece nb 
	Read-only alphanumeric zone
	A(8)

	Number of concerned piece 
	F1 or double click on the piece number is giving access to a detailed list of invoice positions included in this invoice with also the rest to pay by position also (page « VIEW OF INVOICES »)

	011 
	Case nb
	Read-only numeric zone
	N(10)

	iMX reference of concerned case, when the invoice mode is planned by case
	

	012 
	Date 
	Read-only date zone
	Date 

	Date of entry
	

	013 
	Due date
	Read-only date zone
	Date

	Due date of entry
	

	014 
	Amount
	Read-only numeric zone
	N(9,2)

	Initial debit amount not compensated
	F1 or a double click on the amount is giving access to the details of compensations/payments affected on this invoice (page « PAYMENT/COMPENSATION STATE »).

	015 
	Paid by client
	Read-only numeric zone
	N(9,2)

	The payments amount made by the client
	F1 or a double click on the amount is giving access to the list of all client payments (page « LIST OF PAYMENTS »).

F1 or a double click on the column “Paid by client” with only one line of settlement the screen that appears and the columns Payment, Payment method, Number corresponding to the selected payment in e_releve + one column “Restricted amount” containing the allocated amount on the concerned invoice

	016 
	Debit
	Read-only numeric zone
	N(9,2)

	Debit amount for the line (invoice balance, if invoice)
	

	017 
	Credit
	Read-only numeric zone
	N(9,2)

	Credit amount for the line (the rest in credit note – the amount to reimburse to the client)
	

	018 
	Paid credit bef comp. 
	Read-only numeric zone
	N(9,2)

	The payment amount which has been generated in relation with this invoicing before possible compensation.
	

	019 
	Reminder
	Read-only text zone
	A(3)

	Last stage of SE level restart in which this invoice has been taken into account.

Reminder level updated by the last restart text emitted by the system
	

	020 
	Date 
	Read-only date zone
	Date

	Date of last reminder updated by the last restart text emitted by the system
	

	021 
	Allocation payments and assets on hold
	Modifiable text zone
	A()

	Amount of non allocated payments
	F1 or double click to access the form e_sldrgl – « BALANCE OF PAYMENTS ON HOLD ».

	022 
	Bal.
	Read-only numeric zone
	N(9,2)

	Account balance: Debit – Credit – Not allocated payments
	


2.2. Page « VIEW OF INVOICES»
2.2.1. Presentation 
	Technical name :
	e_transact

	Use: 
	Accountancy, invoicing

	Access :
	 F1 or double click in the field « Piece nb » to access the details of an invoice statement


2.2.2. Viewing 
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2.2.3. Description of items

Upper part 

	Field
	Form label
	Type
	Format

	Definition
	Related processing

	01 
	Global invoice
	Read-only text zone
	A(12)

	Global invoice number 
	

	02 
	Type
	Read-only text zone
	A(10)

	
	

	03 
	Client
	Read-only text zone
	A(40)

	Client name
	

	
	CLIENT case
	Read-only numeric zone
	N(10)

	iMX reference of the client case 
	

	04 
	Date
	Read-only date zone
	Date

	Invoice date
	


Lower part

	Field
	Form label
	Type
	Format

	Definition
	Related processing

	05 
	Case 
	Read-only numeric zone
	N(10)

	Case number 
	

	06 
	Code
	Read-only numeric zone
	N(4)

	Entry code
	

	07 
	Designation
	Read-only text zone
	A(20)

	
	

	08 
	Type
	Read-only text zone
	A(30)

	Type of entry– HT, TTC, HTS
	F1 on “Type” opens the screen e_releve as read-only 

	09 
	Amount
	Read-only numeric zone
	N(9,2)

	Amount of entry
	F1 or double click opens e_viregl on the correct payment 

	010 
	VAT
	Read-only numeric zone
	N(9,2)

	
	

	011 
	D/C
	Read-only text zone
	A(1)

	Indication if an entry Debit/Credit
	

	012 
	Paid/Cancel
	Read-only text zone
	A(20)

	
	

	013 
	Total repayments
	Read-only numeric zone
	N(11,2)

	Total amount of  repayments 
	


2.3. Page « PAYMENT/COMPENSATION STATE »
2.3.1. Presentation 

	Technical name :
	e_transact

	Use: 
	Accountancy, invoicing

	Access :
	 F1 or double click in the field « Amount » of the first page of the form or  in a field of the second part of the form (« View of invoices ») opens the payment/compensation status page.


2.3.2. Viewing
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2.3.3. Description of items

	Field
	Form label
	Type
	Format

	Definition
	Related processing

	01 
	Paymt.
	Read-only alphanumeric zone
	A(8)

	iMX reference of the payment 
	

	02 
	Global invoice
	Read-only alphanumeric zone
	A(10)

	Global invoice number
	

	03 
	Date
	Read-only date zone
	Date 

	Date of payment
	

	04 
	Invoice
	Read-only numeric zone
	N(8)

	Invoice iMX reference
	

	05 
	Post
	Read-only text zone
	A(10)

	Post code
	

	06 
	Amount
	Read-only numeric zone
	N(9,2)

	Payment amount
	

	07 
	Type payment/compensation
	Read-only text zone
	A(20)

	
	


2.4. Page « PAYMENT STATE»

2.4.1. Presentation 

	Technical name :
	e_transact

	Use: 
	Accountancy, invoicing

	Access :
	F1 or double click in the field « Paid by client» in the first page of the form opens the list of payments


2.4.2. Viewing
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2.4.3. Description of items

	Field
	Screen label 
	Type
	Format

	Definition
	Related processing

	01 
	Name
	Read-only text zone
	A(40)

	Client name
	

	02 
	Address
	Read-only text zone
	A(20)

	Address of individual
	

	03 
	Tel :
	Read-only text zone
	

	Phone number of individual
	

	04 
	Paymt.
	Read-only alphanumeric zone
	A(8)

	iMX reference of payment
	

	05 
	Payment method
	Read-only alphanumeric zone
	A(20)

	
	

	06 
	Global invoice
	Read-only alphanumeric zone
	A(10)

	Global invoice number
	

	07 
	Date
	Read-only date zone
	Date

	Payment date
	

	08 
	Amount
	Read-only numeric zone
	N(9,2)

	Payment amount
	


3. CLIENT ACCOUNT STATEMENTS
3.1.1. General presentation

	Technical name :
	e_extr_cc

	Definition :
	Client accounts statements

	Use
	Invoicing, accounting 

	Access :
	Can be accessed from  any case, PREMIER/Statement


3.1.2. Viewing
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3.1.3. Functionality

This screen allows reading accounting entries- invoices, payments, provisions, payment collections , repayments by Client for a specific period

3.1.4. Description of the items

	Field
	Screen label
	Type
	Format

	Definition
	Linked processes

	01 
	Printing for internal use
	Modifiable radio button
	

	
	

	02 
	Printing for external use
	Modifiable radio button
	

	
	

	03 
	All
	Modifiable radio button
	

	
	

	04 
	Balanced entries 
	Modifiable radio button
	

	Allows selecting viewing/ printing of the balanced entries
	

	05 
	Unbalanced entries
	Modifiable radio button
	

	Allows selecting viewing/ printing of the unbalanced entries
	

	06 
	Selection of a period
	Modifiable radio button
	

	Allows selecting an entry on a specific period
	

	07 
	From :
	Modifiable date zone
	Date

	Start date of the period
	

	08 
	To :
	Modifiable date zone
	Date

	End date of the period
	

	09 
	All entries 
	Modifiable radio button
	

	Allows selecting all entries for the Client
	

	010 
	Only the invoices, payments and client provisions
	Modifiable radio button
	

	
	

	011 
	Only the collection of cases
	Modifiable radio button
	

	
	

	012 
	Only the collection of cases and the repayments
	Modifiable radio button
	

	
	

	013 
	SELECTION
	Button
	

	Allows viewing data according to specific  criteria
	

	014 
	EDITION
	Button
	

	Allows editing the data  according to the selected criteria
	

	015 
	Type
	Read-only text zone
	

	Type of the entry
	

	016 
	Piece Nb
	Read-only numerical zone 
	N(10)

	iMX reference of the piece
	

	017 
	Case Nb
	Read-only numerical zone
	N(10)

	iMX reference of the case
	

	018 
	Date
	Read-only date zone
	Date

	Date of the entry
	

	019 
	Expiry
	Read-only date zone
	Date

	Deadline of the entry
	

	020 
	Amount of the invoice 
	Read-only numerical zone
	N(9,2)

	Amount of the invoice
	

	021 
	Paid by statement or account
	Read-only text zone
	A(11)

	Payment method – by payment or by compensation
	

	022 
	Debit 
	Read-only numerical zone
	N(9,2)

	Amount in debit for the entry in question
	

	023 
	Credit 
	Read-only numerical zone
	N(9,2)

	Amount in credit for the entry in question
	

	024 
	Balance
	Read-only numerical zone
	N(9,2)

	Balance of the selected entries
	


4. PAGE “STATEMENT SEARCH AND VIEW”

4.1. Page « Search for statement »
4.1.1. Presentation

	Technical name :
	e_releve2

	Definition:
	Search  for statement 

	Use :
	Accounting, invoicing

	Access :
	PRODUCTION / Management of statements/ Invoicing management/ Payment statement 


4.1.2. Viewing
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4.1.3. Functionality

The list of statements is displayed directly if the selection criteria concern one same individual, if not, the list of individuals is displayed for selection. The list of statements for one individual can also be displayed by entering a statement number.

Enter the client’s name, or the statement number or the number of the invoice you wish to consult and press ‘F1’ to access screen « LIST OF STATEMENTS».

Loss entering of a statement  

Loss entering of a statement is made from part « LIST OF STATEMENTS», by placing the cursor on the corresponding line so the statement data gets displayed in fields ‘Number’, ‘Date’, ‘To be received’ located at screen bottom. 

Select a motive for  loss entering in the list of values linked to the field ‘Type of loss’, then activate the loss entering by pressing [image: image11.png]


.

As a consequence of this operation, the statement still appears in the list of statements but the amount of field ‘To be received’ gets null.

The following functions:

Allocation of a payment to another statement

Reimbursement of an overpayment

Profit entering of  an overpayment

are described in part « Management of statements » / « Payments on hold ».

4.1.4. Description of items

4.1.5. « Statement search » block

	Field
	Screen title 
	Type
	Format

	Definition
	Related processing

	01 
	Name of Individual
	Modifiable text zone
	A (40)

	Name of the client/invoiced individual


	If the criteria selected gives more than one individual, a message is displayed proposing to display the list of the selected individuals in order to refine the search with the forename, the VAT number, external reference, trade name (Brand), country.

F1 without any criterion entered displays the list empty. 

	02 
	Statmt
	Modifiable numerical zone
	A (8)

	Statement number


	Search with statement number. 



	03 
	From
	Modifiable date zone
	Date

	Search through statements that were created after the date entered. 

Previously filled-in. 
	The date entered must be inferior or equal to the current day and to the date entered in field « To ».   

	04 
	To
	Modifiable date zone
	Date

	Search through statements that were created after the date entered.  

Previously filled-in.
	The current date is entered by default. 

The date entered is inferior or equal to the current date and posterior to the date entered in field « From ».  

	05 
	Ext. invoice number
	Modifiable numerical zone
	A (10)

	Number of accounting item


	Search on invoice number at Client’s/invoiced individual’s side produces a statement to which the invoice entered as criterion belongs.

	06 
	See unsettled statements
	Modifiable check box
	A (1)

	Unchecked by default
	If the box is checked – the search will be completed only on unsettled statements 

	07 
	All individual statements 
	Modifiable check box
	A (1)

	 Checked by default


	If the statement number entered in field « Statement » exists and the box is checked, by pressing on « Search »  is displayed the total list of statements for the individual the cursor gets positioned on the statement  number entered as criterion

If the search is on « External Invoice number » and the box is checked, and the number entered as criterion is part of a statement, with « Search » button the whole list of the individual’s statements can be displayed, and the cursor gets positioned on the statement number which the « Individual invoice number » entered as criterion is part of. 

	08 
	SEARCH
	Button
	N (13, 2)

	Completes the search with the criteria entered
	If no statement corresponds to the search criteria, the screen displays  a message in consequence 

In case a search is launched without any criteria entered, the screen displays  a message in consequence 

If no individual corresponds to the criteria entered, the screen displays  a message in consequence. 

If several individuals correspond to the criteria entered, the screen displays  a message in consequence and by pressing F1 one can access the list of clients that was found.


4.1.6. "Invoice individual" block

Displays general information about the invoiced individual
	09 
	Name 
	Read- only text zone
	A (200)

	Individual’s name
	

	010 
	First name
	Read- only text zone
	A (30)

	First name of the individual 
	

	011 
	Coll. not repaid yet
	Read- only numerical zone
	N (13, 2)

	Amount of the payments on the period that were not processed by the last invoicing process
	

	012 
	PC
	Read- only text zone
	A (5)

	Client’s/ Invoiced individual’s post code
	

	013 
	City
	Read- only text zone
	A (30)

	Client’s city
	

	014 
	Tel
	Read- only text zone
	A (30)

	Client’s/ Invoiced individual’s telephone number
	

	015 
	Cntry
	Read- only text zone
	A (30)

	Client’s /Invoiced individual’s country 
	

	016 
	Compensation
	Modifiable scrolling list
	

	Compensation mode


	Displays the value parameterized in the  individual’s form.

This zone can take the following values :

« No compensation »

« Total compensation »

« Compensation by case »

	017 
	Total overpaid
	Read- only numerical zone
	

	Sum of the balances of pending payments on this individual 
	Button on side gives access to the list of pending payments.  


4.1.7.  "List of statements" block

Displays the list of statements for one individual. By clicking on the line or with F1 key one can access page « STATEMENT PAYMENT ».

	018 
	Number
	Read- only text zone
	A (8)

	Statement number
	

	019 
	External invoice nb
	Read- only text zone
	A(15)

	External invoice number
	

	020 
	Date
	Read- only date zone
	Date

	Date when the statement was created
	

	021 
	Deadline
	Read- only date zone
	Date

	Expiry date of the statement
	

	022 
	Total credit
	Read- only numerical zone
	N (13, 2)

	Total of the credits of the invoices contained in the statement
	

	023 
	Paid back amount
	Read- only numerical zone
	N (13, 2)

	Total actually repaid to the client after possible compensation between credit to be repaid and debit to be received
	

	024 
	Total debit
	Read- only numerical zone
	N (13, 2)

	Total of the debits of the invoices contained in the statement 
	

	025 
	Currency
	Read- only text zone
	A(3)

	ISO3 code of the currency of the consolidated statement
	

	026 
	Payment in process
	Read- only numerical zone
	N (13, 2)

	Indicates the amount of the payments for which an allocation on invoices is being processed 
	

	027 
	Already paid
	Read- only numerical zone
	N (13, 2)

	Displays the amount already paid on the statement, in statement currency. 
	

	028 
	To be received
	Read- only numerical zone
	N (13,2)

	Amount left to be received on the statement
	


4.1.8. « Balance » block

Allows entering a statement as a loss. 

	029 
	Number
	Read- only text zone
	A (8)

	Number of the statement selected in list of statements block
	

	030 
	External
	Read- only text zone
	Date

	External invoice number
	

	031 
	Date
	Read- only text zone
	Date

	Date when the selected statement was created
	

	032 
	Type of loss
	Modifiable text zone
	A (50)

	For choosing the loss to be entered in the selected statement 
	Scrolling list giving access to a list of values. Example « Loss pending » or « Loss entering »

	033 
	Balance
	Button
	

	
	Balances the selected statement as a loss 

	034 
	Status
	Button
	

	
	Gives access to page « PAYMENTS STATUS » for the statements displayed in block « LIST OF STATEMENTS»


4.1.9. « List of invoices» block
Displays the list of invoices of a statement. Pressing F1 on the line allows viewing the items of the current invoice (screen « INVOICE VIEWING »). 

The button beside « Case » field allows accessing the case.

This block displays the list of the invoices contained in the statement selected from « List of statements » 

Selection order : The list is sorted out by invoice number

	035 
	Number
	Read- only text zone
	A (8)

	Invoice
	

	036 
	Case
	Read- only numerical zone
	A (10)

	Number of the case on which the invoice was created 
	The button allows accessing the case  

	037 
	Date
	Read- only date zone
	Date

	Creation date of the invoice
	

	038 
	Case credit 
	Read- only numerical zone
	N (13, 2)

	Credit amount in the invoice.
	

	039 
	Case debit
	Read- only numerical zone
	N (13, 2)

	Debit amount in the invoice.
	

	040 
	Curr.
	Read- only numerical zone
	N (13, 2)

	Case currency
	

	041 
	Statement credit
	Read- only numerical zone
	N (13, 2)

	Credit amount in the invoice in the currency of the statement 
	

	042 
	Statement debit
	Read- only numerical zone
	N (13, 2)

	Debit amount in the invoice.
	

	043 
	Already paid
	Read- only numerical zone
	N (13, 2)

	Displays the amount already paid on the invoice in the currency of the statement. 
	

	044 
	To receive
	Read- only numerical zone
	N (13, 2)

	Amount left to be received on the invoice.
	


4.2. “PAYMENT of STATEMENT " PAGE

4.2.1.  Presentation

	Technical name :
	e_releve2

	Definition:
	Payment of statement

	Use :
	Accounting, invoicing

	Access :
	This page is called from page "List of statements" when pressing F1 or double-clicking on a line in the list of statements. 


4.2.2. Viewing
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4.2.3. Functionality

Capture of a payment

· The screen displays the list of the invoices contained in the statement and the items of every invoice when the cursor is placed on one line of an invoice. 

· Upon capture of the payment amount, automatic allocation is launched and the screen displays the proposition of the amount on the invoices in block  « List of invoices ». By placing the cursor on another line of the invoice, the allocation to these details is displayed in part « INVOICE ITEMS » . 

· Upon payment validation - if the amount was not entirely allocated to the invoices and some invoices are due – the screen displays a message with the amount from the payment entered that was not allocated to the invoices. 

· To allocate the payment, enter the amount to be allocated in the invoice(s) in field ‘Paid’ of the corresponding line in block « INVOICE LIST». 

· In case of manual allocation of the remainder to be allocated in block « List of invoices » and the amount allocated on an invoice does not match the due amount on this invoice, the user must allocate the amount clearly to the items of the invoice  in « INVOICE ITEMS » . If the invoice has only one item entered in block « INVOICE LIST » it will be automatically copied to the detailed statement.

· Validation of the payment entered  by pressing on F2 (or green button)  and also with F4 (or red button), in both cases confirmation message is displayed: 

· [image: image13.png]g Do you wish to save this document?




· Answer YES to validate the payment allocation, NO to cancel payment capture.

· After validation and payment processing, field ‘To be received’ in screen « LIST OF STATEMENTS » is decreased with the amount of the payment.

4.2.4. Description of objects

4.2.5. « Client information » block

	Field
	Screen label
	Type
	Format

	Definition
	Related processing

	01 
	Name
	Read- only text zone
	A (100)

	Client’s/invoiced individual’s name
	

	02 
	Forename
	Read- only text zone
	A (40)

	Client’s/invoiced individual’s forename
	

	03 
	PC
	Read- only text zone
	A (40)

	Client’s/invoiced individual’s post code
	

	04 
	City
	Read- only text zone
	A (6)

	Client’s/invoiced individual’s city
	

	05 
	Address
	Read- only text zone
	A (30)

	Client’s/invoiced individual’s address
	

	06 
	 Cntry
	Read- only text zone
	A (30)

	Client’s/invoiced individual’s country
	

	07 
	Tel
	Read- only text zone
	A (30)

	Client’s/invoiced individual’s telephone number
	


4.2.6. «  Payment of Statement » block

	08 
	Date
	Modifiable date zone
	Date

	Payment capture date
	Mandatory field

	09 
	SP/HP
	Modifiable text zone
	A (44)

	
	Possible values :

SP – On site

HP – Off site

	010 
	Payment method
	Modifiable text zone
	A (2)

	Payment method
	Mandatory field 

F1 - Access to payment method list and to the company’s banks list.

	011 
	Bank
	Modifiable text zone
	A (40)

	
	F1 gives access to the list of bank accounts for the invoiced individual. 

	012 
	Number
	Modifiable text zone
	A (15)

	
	
	

	013 
	Total debit stat. 
	Read- only numerical zone
	N (13, 2)

	Debit amount of the statement
	

	014 
	To be received
	Read- only numerical zone
	N (13, 2)

	Amount left to be received
	

	015 
	Ext. invoice number
	Read-only text zone
	A(15)

	External invoice number
	

	016 
	Curr. 
	Read- only numerical zone
	A (3)

	
	Payment currency  

	017 
	Amount payment 
	Modifiable numerical zone
	N (13, 2)

	Payment amount in original currency. 
	Should be <= to the amount to be received

	018 
	Amount payment: (<Statement currency>) 
	Read- only numerical zone
	N (13, 2)

	Payment amount automatically converted to consolidated currency of the statement 
	The converted amount will be allocated to the invoices to pay.


4.2.7. "List of invoices" block

Selection order : List sorted out by invoice number

	019 
	Date
	Read-only date zone
	Date

	Invoice creation date
	

	020 
	Number
	Read-only numerical zone
	A (8)

	
	

	021 
	Case
	Read-only numerical zone
	A (10)

	Number
	

	022 
	Debit
	Read-only numerical zone
	A (8)

	Debit amount in the invoice in case currency
	

	023 
	To be received
	Read-only numerical zone
	A (10)

	Amount left to be received  on the invoice in case currency
	

	024 
	Curr.
	Read- only numerical zone
	A (3)

	
	

	025 
	Debit
	Read-only numerical zone
	N (13, 2)

	Debit amount in the invoice in statement currency.
	

	026 
	To be received
	Read-only numerical zone
	N (13, 2)

	Amount left to be received on the invoice in statement currency.
	

	027 
	Paid
	Modifiable numerical zone
	N (13, 2)

	Payment made on the invoice en the statement currency. 


	When validating the amount the screen can move the cursor automatically to block « INVOICE ITEMS » if the amount of the payment allocated should be allocated manually to the items of the invoice.


4.2.8. « Invoice statement » block

	028 
	Invoice
	Read-only text zone
	A (35)

	Invoicing item code
	

	029 
	Amount
	Read-only numerical zone
	N (13, 2)

	Invoice amount allocated to the invoicing item in case currency 
	

	030 
	To receive
	Read-only numerical zone
	N (13, 2)

	Invoice amount left to pay for this invoicing item in case currency. 
	

	031 
	Curr.
	Read- only numerical zone
	A (3)

	
	

	032 
	Amount
	Read-only numerical zone
	N (13, 2)

	Invoice amount allocated to the invoicing item in statement currency
	

	033 
	To receive
	Read-only numerical zone
	N (13, 2)

	Invoice amount left to pay for this invoicing item in statement currency.
	

	034 
	Received
	Read-only numerical zone
	N (13, 2)

	Invoice payment amount allocated to this invoicing item in case currency
	


4.3. “STATUS of PAYMENTS “PAGE
4.3.1. Presentation

	Technical name :
	e_releve2

	Definition:
	Status of payment 

	Use :
	Accounting, invoicing

	Access :
	« Status »  button on statements list 


4.3.2. Viewing
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4.3.3. Functionality

Viewing of all payments for the client selection with option for payment cancellation. Itemized viewing of a payment and allocation of this payment to one or several invoices
4.3.4. Description of objects

4.3.5. « Client/Invoiced individual information  » block

	Field
	Screen label
	Type
	Format

	Definition
	Related processing

	01 
	Name 
	Read-only text zone
	A (100)

	Client’s/Invoiced individual’s name
	

	02 
	First name
	Read-only text zone
	A (40)

	Client’s/Invoiced individual’s forename
	

	03 
	PC
	Read- only text zone
	A (40)

	Client’s/Invoiced individual’s post code
	

	04 
	City
	Read- only text zone
	A (6)

	Client’s/Invoiced individual’s city
	

	05 
	Address
	Read- only text zone
	A (30)

	Client’s address
	

	06 
	 Cntry
	Read- only text zone
	A (30)

	Client’s/Invoiced individual’s country
	

	07 
	Tel
	Read- only text zone
	A (30)

	Client’s/Invoiced individual’s telephone number
	


4.3.6.  « List of payments» block

Selection order : List sorted out by decreasing statement number 
	08 
	Payment
	Read-only text zone
	A (8)

	Payment number
	.

	09 
	Stat.
	Read-only text zone
	A (8)

	Number of the statement on which the payment was completed 
	

	010 
	Curr.
	Read-only text zone
	A (3)

	Statement consolidated currency 
	All payments of a statement are completed in this currency 

	011 
	Date
	Read-only text zone
	A (8)

	Payment date
	

	012 
	Amount
	Read-only numerical zone
	N (13, 2)

	Payment amount in original currency 
	
	

	013 
	Curr.
	Read-only text zone
	A (3)

	Payment original currency
	

	014 
	Converted amount
	Read-only numerical zone
	N (13, 2)

	Allocated payment amount in case consolidated currency
	

	015 
	Mode of payment 
	Read-only text zone
	A (35)

	Mode of payment
	


4.3.7. “Breakdown of payment” block

	016 
	Paymt.
	Read-only text zone
	A (8)

	
	

	017 
	Stat.
	Read-only text zone
	A (8)

	Number of the statement selected in block « LIST OF PAYMENTS»
	

	018 
	STATEMENT CANCELLATION
	Button
	

	Allows cancelling the selected payment
	


5. TEXTS RELATED TO THE INDIVIDUAL
5.1.1. General presentation

	Technical name of screen
	e_lstxt

	Definition :
	Texts related to individual

	Use:
	Accounting, Invoicing

	Access :
	Access from the screen e_dossier/ menu “PRINCIPAL” / Sub-menu “Creation new invoice”


5.1.2. Visualization
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5.1.3. Functionality

Displays the screen for the consultation and reissue of texts (mainly invoices) transmitted to the CUSTOMER case.

5.1.4. Description of items

    Sorting order: Sorted by type of financial elements

	Field
	Screen labels
	Type 
	Format

	Definition
	Related processing

	01 
	Date of entry
	Read-only Date zone
	Date

	Date of entry
	

	02 
	Title
	Read-only text zone
	A(150)

	Title of text
	

	03 
	Screen
	Read-only text zone
	A(30)

	Screen in which the text is located
	

	04 
	Date Edition
	Read-only Date zone
	Date

	Date of edition
	


6. balance of pending payments/credit notes 

6.1.1. General presentation 

	Technical name :
	e_sldrgl

	Definition :
	Balances of pending payments/credit notes

	Use
	Accounting, invoicing

	Access :
	PRODUCTION / Invoicing management / Pending payments 


6.1.2. Viewing
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6.1.3. Functionality

This screen displays the list of non allocated payments or credit notes, i.e.:

the payments carried out by invoiced involved parties, of which one part or all of them have not been allocated, since the amount of the payment is higher than the statement amount or because the payment has not been allocated to a statement during the processing by the collection agency 

the credit notes created through invoicing and non- allocated automatically.

PS: if the screen is opened through client statement (the screen e_releve), the list displayed is reduced to the pending payments/credit notes of this client

The screen allows allocating manually a payment or a credit note for another statement of the same or another involved party, carrying out a reimbursement, or recording a write-off in profit.

6.1.4. Descriptions of items

6.1.5. Upper part

	Field
	Screen label
	Type
	Format

	Definition
	Related processing

	045 
	Origin of pend. pmt 
	Read Only text Zone
	A (8)

	Invoice reference
	

	046 
	Group 
	Read Only text Zone
	A (1)

	O/N (yes/no) Indicates whether the payment is grouped together with other payments
	

	047 
	Third party
	Read Only Text Zone
	A (100)

	Name of third party who has made payment
	

	048 
	Received on
	Read Only Date Zone 
	Date

	Date of reception of payment 
	

	049 
	Original amount
	Read Only Numerical Zone
	N (11, 2)

	Original amount of payment 
	

	050 
	Balance
	Read Only Numerical Zone
	N (11, 2)

	Outstanding balance to allocate 
	

	051 
	Payment ref.
	Read Only Text Zone
	A (8)

	Reference of the payment or number of the credit note pending for allocation
	

	052 
	Payment Method 
	Read Only Text Zone
	A (50)

	Original payment method or CREDIT NOTE if pending credit note
	


6.1.6. Lower part

	053 
	Balance of payment 
	Read Only Numerical Zone
	N (14, 2)

	Takes over the amount of the selected line in the list of pending payments/credit notes
	

	054 
	Type of profit
	Modifiable Text Zone
	A (30)

	
	Drop down list with values « Entry in profit » and « Entry in loss»

	055 
	PROFIT
	Button
	

	Entry  in profit of the overpayment 
	

	056 
	REIMBURSEMENT
	Button
	

	The full outstanding amount in balance is refunded.
	

	057 
	SETTLE STATEMENTS 
	Button
	

	Allocates the pending payment/credit note for a statement of the original client


	A click on this Button routes the user to a screen for selection of a statement to settle. The Name and First Name zones of the STATEMENT SETTLEMENT screen are automatically filled in with values taken from the original payment.

If already known, then you need to enter the n° of the client invoice and so gain access to e_releve with the corresponding line selected to complete the pending payment entry

	058 
	SETTLE OTHER STATEMENTS 
	Button
	

	Allocates the pending payment/credit note for a statement of another client.


	A click on this Button routes the user to a screen for selection of a statement to settle, with no automatically filled in data.

	059 
	TRANSFER PEND. PMT
	Button
	

	Transfers a pending payment of an individual to another one.
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